Create New Report in Report Window
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%ou can create a new report, or a report based on the previous screen digplay(e.g., Activities,
WBS, Expenzes).

To modify a report created by the wizard, go to the Reports 2creen, select the report, and click on
the Wizard button.
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Check Time Distributed Data and Select Activity Resource and Role Assignments. Click
Next
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Zelect the subject area for the report.
Click Time Distributed Data checkbox to see which information may be displayed over time.
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Select Activity Resource and Role Assignments and click Columns
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Configure columns, group and sort, and fiter options for each subject area, if desired.
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Remove other columns from Selected Options. Click OK
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Click Group & Sort from “Group & Sort” and select Group By “Resource ID Name” and
click “OK”. Do the same shown in Filter dialog box below. Click OK
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Click Filters from Configure Selected Subject Area dialog box. Do the same shown in
Filter dialog box below. Click OK

Select the “Resource ID Name equals to “S-Curve” or what ever is the resource you
would like to use for generating the curve.
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Click Next
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Click Timescale. Change Timescale Start, Date Interval, Timescale Finish field. If you
want a monthly then change the “Date Interval from “Week” to “Month” and Click “OK”
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Click Time Interval Fields. Do the same as shown in the figure below. Click OK
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Click Next and Give the name of the Report.
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Add a title for your repott.
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Click Next. Click Run Report.
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“our report has been created. Click the Hun Report butten to preview and print the report.
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Choose ASCII Text File and define the location of the file that you’d like to save.
Determine Field Delimiter and Text Qualifier shown below. Click OK
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Your file will open and show the screen shot like below.
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